 This instruction provides information specific to the implementation of the Air Force Occupational Safety and Health (AFOSH) Standard 161-21, “Hazard Communication”, for the (shop name & telephone #), at Whiteman AFB.  This program includes having the AFOSH Standard, the work area specific hazardous chemical inventory, the non-routine task description, chemicals used during this non-routine task and the Material Safety Data Sheets (MSDSs) for each chemical product used in the work area.





1.  Material Safety Data Sheets 


   


1.1.  The Bioenvironmental Engineering Flight, 509 MDG/SGPB, 687-4324, maintains the MSDS master file containing all hazardous chemicals used at Whiteman AFB.  This master file consists of the Hazard Materials Information System (HMIS) on CD-ROM or the OSHA Form 20’s or their equivalent.  MSDSs, for new materials, are obtained from the manufacturer prior to ordering the product.  MSDSs for existing items,can be obtained  from base supply when the order arrives, or through Bioenvrionmental Engineering.  Contact Base Supply if you do not receive a MSDS with the issue. The shop has the overall responsibility  for obtaining the MSDS from the manufacturer if they do not receive one from supply.





1.2.  Each supervisor maintains the MSDSs in the work section.





1.3.  The supervisor ensures that a MSDS is received and reviewed either before the product is ordered or at the time of receipt.  Training on the hazards of the product is accomplished during the sections staff meetings.  In accordance with (IAW) AFOSH Std 161-21, we have the right to refuse receipt of the product unless accompanied by the MSDS.





1.4.  Supervisors will notify Bioenvironmental Engineering each time a new product is introduced into the work area to determine possible exposure hazards.  Questions regarding the MSDS will be directed to Bioenvironmental Engineering during normal duty hours.





2.  Employee Information and Training:





2.1.  The Unit commander will ensure supervisors of work areas using hazardous materials receive training using AFOSH Std 161-21.1G, “Federal Hazard Communication Training Program (FHCTP), Trainers Guide”, and video program, or equivalent HQ USAF/SGPA approved program containing the elements of the FHTCP.  Supervisors will be trained by the Military Public Health (MPH) Flight 687-4307, and will receive a copy of the AFOSH training guide (161-21.1G) for permanent use and reference.  Training is documented on the AF Form 55.





2.2.  Supervisors will ensure their assigned personnel are trained on the AFOSH Std 161-21.1G and the FHTCP video and each employee will receive the AFOSH 161-21.1W or equivalent for reference.  Training can be documented on the AF Form 55, or a computer generated training program.  Training is conducted by the Supervisor.  Technical assistance may be obtained by MPH, Ground Safety, Fire Department, or Bioenvironmental Engineering.





3.  Hazardous Chemical Inventory:





3.1.  The hazardous chemical inventory (attach 1)  was developed by the work area supervisor and Bioenvironmental Engineering.  As a minimum the inventory will include the identity of each hazardous chemical used in the work area.  ** Inventory includes each manufacturer, each NSN if available, Mil-spec if available, usage rates per month, and disposal method even if you are using two products from different manufacturers but with the same NSN, they must be listed separately.


 


4.  Non-routine Task listings:





4.1.  Tasks conducted within the work areas normal activities but performed infrequently have been identified (attach 2).  **OI’s have to be prepared if  the task is not covered by TO’s or other official documents adequately describing these tasks.   A short description of the task , the chemicals used in the task, controls and protective measures will be listed.  Supervisors will ensure that these are reviewed prior to task performance.





4.2.  Individuals who perform duties outside their normal AFSC’s will be trained on the hazards of the duties.  Supervisors of the temporary duties will ensure the training occurs, and sends a letter to the permanent supervisor so the training may be documented.





5.  Contractor Operations:





5.1.  The Administrative Contracting Officer (ACO)/CEV, 687-6347, with assistance of Bioenvironmental Engineering and the work area supervisor, if requested, will advise contractors of hazardous chemicals they may encounter and protective measures needed in the normal course of their work in the area.  The ACO will tell the contractor MSDS information is available through Bioenvironmental Engineering and provide information on the labeling system.





5.2.  If the contractor is not able to obtain the MSDS through an AF procured hazardous material, the contractor may request assistance from Bioenvironmental Engineering.





6.  Labeling 





6.1.  Containers of hazardous materials brought into the section will be labeled tagged, or marked with the identity of the material, appropriate warning hazards, name address, and phone number of the manufacturer or other responsible party.





6.2.  Manufacturers are required to label the information as stated in para 7.1. above.  The labels will not be defaced, removed or changed.





6.3.  DD Form 2521, Hazardous Chemical warning labels will be used, when available, to label all unlabeled existing products, the transferring, repackaging, or distribution of bulk quantities of hazardous materials.





6.4.  Containers do not have to be labeled if the product is to be used in its entirety, and immediately.














OIC, NCOIC or Commanders Signature Block                                                                                                     








Attachments:


1.  Chemical Inventory


2.  Non-routine task listing





                                                           


                                                                              


Approved /Disapproved
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